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3 Double Click v Fill Handle
4. @70 Fill Handle gaunduiiieaudoya FIR S C A B s
: 1 1
5 Am Shift A19LLa871189u7 aLnsn Cell % 2l ; f
1y, Y, = A =
6. na Shift AeluatanIuld eau Cell g | : 2
| [
7 | 7 1
8 a 2
9 9 1
10 ‘ 10 2
1 : 11 =3
12 12
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11971U52UNU Cell

]
U U A

niiuAseslle Fill Handle Nldlunisisestayanazfinaaantaya

Cale

+
U

KU28A237 (Fill Handle)

LAS0lpERLLANY NogyvI1a19Ue Cell/Range A B C A B[N
= 4 Y -1 '“; | 1|Monday = 1 1 Monday
NL389N0Y LATDINDULT1LI8N21 Fill Handle 2 2 Tuesday
y” 5y 3 3 Wednesday
1. AangeuLalann Fill Handle a9 4 4 Thursday
o e o 5 5 Friday

2 am Ctrl A19luala1n Fill Handle adun 6 6 Saturday

. 7 7 Sunday
3 Double Click v Fill Handle 8 8 Monday

: 9 9 Tuesday

4. @70 Fill Handle YBUNAULNBAUVDIA ﬂl 10 Wedﬂesda'faj
5. nA Shift Aeluaiainasu Weunsn Cell 12
6. na Shift AeluatanIuld eau Cell
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11971U52UNU Cell

U v

niiuAseslle Fill Handle Nldlunisisestayanazfinaaantaya

Cale

;ﬁﬂifmﬁﬁq (Fill Handle)

A3siloAivAnuIAny Noguauna1sves Cell/Range
ﬁLsﬂLﬁaﬂagj \3esileiisndunin Fill Handle

1. Aang18wa’Ia1n Fill Handle asun

2. na Ctrl A9liudIann Fill Handle asyn

3. Double Click 7 Fill Handle

4. @ Fill Handle foundutilaaudaya

5. nn Shift Asliudainaswn Weusn Cell

6. na Shift Aaliudranduly ieau Cell

= D0 N S LN W N

[
Fod | b=t

B

1 Monday
2 Tuesday
3 Wednesd
4 Thursday
5 Friday

B
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11971U52UNU Cell

U v

niiuAseslle Fill Handle Nldlunisisestayanazfinaaantaya

Cale

;ﬁﬂifmﬁﬁq (Fill Handle)

A3siloAivAnuIAny Noguauna1sves Cell/Range
ﬁLiﬂLﬁ@ﬂ@gﬂJ \3esileiisndunin Fill Handle

1. Aang18wa’Ia1n Fill Handle asun

2. na Ctrl A9liudIann Fill Handle asyn

3. Double Click 7 Fill Handle

4. @ Fill Handle founduiiioaudoya

5. na Shift A19l3udrainasun waunsn Cell

6. na Shift Aaliudranduly ieau Cell

A B
1 1 Monday
2 2 Tuesday
3 3 Wednesd
4 4 Thursday
5 5 Friday
] 6 Saturday
7 7 Sunday
8 8 Monday
9 9 Tuesday
10 10 Wednesday
11
12
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11971U52UNU Cell

U

Cale

e

il

Asesdle Fill Handle NlElunsiseadoyauasdAnnaandeya

21861237 (Fill Handle)

1
A A

a < a 1 1
LATDNNBANAYNLAN ) BYUNVITANUVD Cell/Range

M3 naened wseallalllsnsundi Fill Handle

1
2
3
a.
5
6

AdNgIELaa1n Fill Handle 891

ne Ctrl A19l3LaIa7n Fill Handle asyn
Double Click # Fill Handle

a1 Fill Handle founduiiioaudoya

na Shift Aaliudrainasun Weunsn Cell
na Shift @1el3uaranTuly wWeau Cell

W00 =] o LA B Ld D e

1 Monday
2 Tuesday
3 Wednesdaly

4 Thursday
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11971U52UNU Cell

Auvvayanielu Cell pa8LATasile Find & Replace

\A39aAUN (Find)
Jun3esiian “Aunidendeinisinagin Cell luu”

%

s2UAAUMI YYD Find what :
" Format : s¥UsULUURFRINSAUM
= Within : duvnianiz Sheet widatis Workbook
" ook in : lHann1sAumUayaIIndulau
" Formular : Aumanasiteglu Formula Bar

" Value : AuvIINHaaNsINuantagty Cell
* Match Case : aulamfiunidniiunlvey
* Match entire cell contents : fiodlaalanIzAIil ity

Find and Replace
Find Replace
Find what: v Preview*®
Within: | Sheet v | [ Match case
|:| Match entire cell contents
Search: | By Rows W
Look in: | Formulas e Options <<
Find All Find Mext Close

[HOME] -> Editing -> Find & Select -> Find..
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11971U52UNU Cell

AuvTayanielu Cell pagLATadile Find & Replace

A A v B c Find and Replace
LAFDIUDAUNT (Find) e
\ , . . . ind eplace
Junsesdion “ﬁ'umawﬁmmsfmagw Cell lnu” Find what; v Format... ~
Within: |Sheet | [ Match case
o 1 . |:| Match entire cell contents
szUAIAUN lUYas Find what : seacr: [yRows [V
' Look in: ormulas w Options <<
" Format : 52UFULUUTABINITAUN E—— p
'y Find All -_Eirld Mext Close
" Within : AUBL@NIE Sheet %3899 Workbook SV P P P e P .
[ O ” o ] "L Bookl Sheet? 585
Look in : La@ﬂﬂfﬁﬂUﬁqsﬂaﬂﬂa"\nﬂa’gu U Bookl Sheet2 $B%6
] 1 Bookl Sheet2 $B%9
" Formular : AumaINdsiiaglu Formula Bar oo _Soeets —

4 cell(s) found

" Value : AuvIINHaaNsINuantagty Cell
* Match Case : aulamfiunidniiunlvey
* Match entire cell contents : fodlaalanIzANl Wit
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11971U52UNU Cell

AuvTayanielu Cell pagLATadile Find & Replace

i . Find and Replace 4 b4
\w3094AURI (Find)
g A oA &y o dy '\ A Find — Replace
WULATDINDN “AURIAINABIN13NBYY Cell Tvu” o | _—
B UDULUATDINIG v| | Preview e T
STt 1 ¢ : . Within: | Sheet « | [ Match case
szUAIAUN lUYas Find what : e el camtents
. o U ey o aearch: | By Rows hd
Format : 5813 LLUUVIG]E)\‘Iﬂ’ﬁﬂuM;] Lok in: [Formums [0 options <<
" Within : AURILANIE Sheet 58N Workbook
Find All Close
" Lookin: Laaﬂmﬁﬂummayamﬂmﬂw coor | sret |oome |con | vome | Formum "
" Formular : AumaINgdaieglu Formula Bar Bookl  Sheet2 scss
Ly Bookl Sheet2 $BS6
" Value : AuvIINHaaNsINuantagty Cell S i y
* Match Case : aulasfiunianiusiley 4 cellls) found
* Match entire cell contents : fodlaalanIzANl Wit
Sheetl | Sheet2 o)

By Pharanyoo Jaibumrung ARIT-RMUTL



11971U52UNU Cell

AuvTayanielu Cell pagLATadile Find & Replace

: Jfe || =LEN(A1)
& A v .
LAS29UAUNI (Find)

® Find and Replace | -
Hunsesiled “Aumdsiidasnisinedi Cell luu” g
Findwhat: | =len v Format... ~

szyAAUNN luYas Find what : e et
" Format : szyULUUTIFRINNTAUM Seorts [y Rows ] LMo enire el cntents
" Within : Ausianne Sheet si3ova Workbook oo e
" Look in : AanN1sAUNIYayavIndIulnu — -

" Formular: é’ummn&ﬁagj’tu Formula Bar e s |

" Value : Aumanuadnsifiuanseglu Cell S

* Match Case : aulamfiunidniiunlvey
* Match entire cell contents : fiodlaalanIzAIil ity
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11971U52UNU Cell

AuvTayanielu Cell pagLATadile Find & Replace

\A39aAUN (Find)
Jun3esiianienld “Aunideiidasnisdnagn Cell luu”

%

s2UAAUMI YYD Find what :
" Format : SUFULUUTIABINITAUM
" Within : AunanIe Sheet 158919 Workbook
. o~ 1% Y 1
" ook in : laNNITAUMYaYaINEIU VY
" Formular : AunNAINGIaglu Formula Bar

" Value : AUMNIINHaaWsNNLansaglu Cell
* Match Case : aulamfiunidniiunlvey
* Match entire cell contents : fiodlaalanIzAIil ity

JF || =LEN(A1)

C . D E F G I ]
Find and Replace ? X
Find Replace
Find what: | e Format.. =

Bookl  Sheetl

51514 5 =LEM[AT]

Within: | Sheet v | [ Match case
|:| Match entire cell contents
Search: | By Rows e
| . Yie
Lookin: | WValues A Options <<
Find All Find Mext Close
Book Sheet Mame Cell Value Formula I—El

1 celljs) found
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11971U52UNU Cell

AuvTayanielu Cell pagLATadile Find & Replace

. . Find and Replace ? x
= = = o
1A589dBuNUNA1 (Replace)
[ A A A Y o Y [ o a & - Find Replace
U5 098a701 AU “AUNIALANAINULIZUNUA _
Find what: e Mo Format Set Format... -
['%4 ) 1y,
ﬂ')ﬁlﬂ'ﬂvill Replace with: » | Mo Format Set Format... -
Within: | Sheet « | [ Match case
o ’ . [] Match entire cell contents
szUAIAUN lUYas Find what : Search: |ByRows  |v
. : - - Opti
J3YANABINITUNUN Replace : kooln: | Tormdts s =
v Tdwasudeya : mndeyanuludoyalum Replace All Replace Find Al Find Next Close
V' 1Hasugns : Wy =SUM(AT:A10)
\Waewdu =COUNT(AL:AL0) [HOME] -> Editing -> Find & Select -> Replace

v audeyanislu Cell : 403 Replace TWaneidun1ing
V' Waeu Format : Windanelu Cell wioufuasudoyalunan
WPgnu
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11971U52UNU Cell

Seeasutaziienuaniteyanaulanie Sort & Filter

€

m’iagaiﬁﬁ"luszl,ﬁaué’wLfﬁmﬁa (Sort & Filter)

mE 2

Sort : NIILIVALAUTOIANGUTBYA
" Filter : M3n389%8Ya Muantanizvayansaul

“Uselpwiuaenis Sort wag Filter Aa Yreliidoyalusslauiseuios undewu”
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11971U52UNU Cell

Seeasutaziienuaniteyanaulanie Sort & Filter

nsmseuvayalviegludanumegiutaya (Database) naunisly Sort & Filter

v iihldussinuugavasdoya 1Wudewanng (arstluaussiiniien)

1 Y

v sauq grudeyalinaslill Cell Afagdaya aginiuasnegrudoya

Revenue

Cost of revenue

Gross profit

Research and development
Sales and marketing
General and administrative

Operating income
Other income
Other expenses

Profit before tax
Income tax expense
MNet income

Y

$ 420,000
$ (234,000)
5 186,000
5 (46,000)
§ (52,000)
$ (21,000)
5 67,000
$ 22,000
§ (14,000)
$ 75,000
5 (18,200)
$ 56,800

4. Datum Corporation  Tech

Adventure Works Travel

Income Statement
Revenue

Cost of revenue

Gross profit

Research and development
Sales and marketing
General and administrative
Operating income
Other income

Other expenses

Profit before tax

Income tax expense
MNet income

USD
$ 420,000
§  (234,000)
§ 186,000
$ (46,000)
§ (52,000)
$ (21,000)
§ 67,000
$ 22,000
§ (14,000)
$ 75,000
§ (18,200)
$ 56,800
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11971U52UNU Cell

Seeasutaziienuaniteyanaulanie Sort & Filter

= v A W " v ) a oA = 2 :

Liﬂq%g%ﬂ‘migﬂﬂﬂqu%g%awqaLﬂiaq&la Sort 2] Add Level }(QeleteLevel E@gnpyLwel Ciptions... My data has headers
= v . Column Sort On Crder

v’ 589910 tos-11n (Ascending) sortby | T E — _

11n-1oy (Descending) '
v Busaadnelu Cell 1wy Gmriannasamsiseaasy | anelu @

QU

Cell Color, Font Color, Icon Color

v’ Busdeyaidussudu

[HOME] -> Editing -> Sort & Filter -> Custom Sort
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11971U52UNU Cell

Seeasutaziienuaniteyanaulanie Sort & Filter

Fusdayaviedanguiayadqainasile Sort
v’ 389910 Yeg-u1n (Ascending)
11n-Uo8 (Descending)
v Beanudniely Cell 1wy
Cell Color, Font Color, Icon Color

v’ Busdeyaidussudu

Blue Yonder Airlines
Lucerne Publishing
Litware, Inc.

Fourth Coffee

Graphic Design Institute
Humongous Insurance
Fabrikam, Ine.
Consolidated Messenger
Contoso Pharmaceuticals
City Power & Light
Margie's Travel

Contoso, Ltd

Coho Vineyard

&, Datum Corporation
Adventure Works

B B BB B B B B B B B B B R B B

934,763
905,806
902,264
576,740
788,390
682,545
639,630
579,825
371,570
299,293
289,570
239,219
228,783
195,449
123,721

Descending by Q1 Sales

Company Q1 Sales

Tt toSlet
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y1N91Us2UNU Cell

Seeasutaziienuaniteyanaulanie Sort & Filter

Fusdayaviedanguiayadqainasile Sort
v" 3893910 fos-11n (Ascending)

11n-1oy (Descending)
v’ Basudnnely Cell wu

Cell Color, Font Color, Icon Color

v’ Busdeyaidussudu

Coho Vineyard

Fourth Coffee
Contoso, Ltd

Lucerne Publishing

A. Datum Corporation
Consolidated Messenger
Litware, Inc

City Power & Light
Fabrikam, Inc

Adventure Waorks
Margie's Travel

Elue Yonder Airlines
Contoso Pharmaceuticals
Humongous Insurance
Graphic Design Institute

Tech
Tech
Tech
Litilities
Litilities

L=l - B - - - - B

Medical
Financial

L= N i - - -

Education

Sort on Cell Color by Industry

228,783
876,740
239,219
905,906
195,449
579,825
902,264

123,721
289,570
934,763
371,570
682,545
788,390
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y1N91Us2UNU Cell

Sgaanduuazidenianteyaiaulane Sort & Filter

| "gl&dd Lewvel || )(Qelete Level || E@ LCopy Level || -~ |z|| Options... | My data has headers
1
= (% =] [ % 1 174 'Y N [ Calumn Sort On Order
1389UDYANTDINNGUYDUANIULATBIND Sort sothy (g T5] cancot 5] (| [
Then by |Q1 Sales | |\-’a|ues | |Largestto Smallest |

v" 3893910 fos-11n (Ascending)

11n-1oy (Descending)

v Sgesudnielu Cell wu

Company Industry Q1 Sales

Fourth Coffee £ 876,740
Cell Color, Font Color, Icon Color Coho Vineyard § 225 783
‘/ L’%gq%’aua@uéqﬁu%u Elue Yonder Airlines $ 934,763
ey Lucerne Publishing b3 905,906
Litware, Inc. b3 e
Graphic Design Institute £ @l][ﬁ@q
Humongous Insurance Financia b3 Tara
Fabrikam, Inc. Utilities b3 639,630
Consolidated Messenger Tech b3 579,825
Contoso Pharmaceuticals Medical b3 371,570
City Power & Light Utilities $ 280,293
Margie's Travel - £ 288570
Contoso, Lid £ 239,219
A, Datum Corporation Tech £ 195,449
Adventure Works _ £ 123,721,
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11971U52UNU Cell

Seeasutaziienuaniteyanaulanie Sort & Filter

o Company B4 Industry Ef Q1 Sales [~ H
1 6121 ”a 1] OL i Fourth Coffee 2] SotAtoZ
NIDIVBUA LALLAAILRANICEAINLINFU LY Filter :
U ; E
g - " o 2 Coho Vineyard il SotZtoA
A13NID9AY Filter ll@% 2 ANYUE ANU Litware, Inc. Tech Sort by Color »
' o Consolidated Messenger Tech . Clear Filter From "Industry”
1. ADILLUUAILINT I Contoso Pharmaceuticals Medical " Filter by Color i '
2. nseawuuiauly Text Filter, A. Datum Corporation Tech Text Filters .
. |Search - ﬁ'|
Filter By Color [ (Select All
[+ Beverage )
-] E!ducat.inn ALY
-] Financial
[+ Medical
-] Misc
A 9 9
[0ONUDYANDINTT o
m

[HOME] -> Editing -> Sort & Filter -> Filter
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y1N91Us2UNU Cell

Sgaanduuazidenianteyaiaulane Sort & Filter

nsasvayalvuanuanizdensnaula Filter

N13N589938 Filter Hag 2 dnwaiy Fil

1.

AS2ILUUATLINZ Y

" ARBINNT Add Yeyatity lunsdl
nlgnsAumn iden “Add Current

Selection to Filter”

nsouuuiliouly Text Filter,
Filter By Color

Company
Fourth Coffee

Coho Vineyard

Elue Yonder Airlines
Litware, Inc.

Graphic Design Institute
Consolidated Messenger
hargie's Travel

A, Datum Corporation
Adventure Warks

BJ Industry Q1 Sales
8| SortAtoZ

Z]l SotZtoA
Sort by Color k

Tech ¥, Clear Filter From "Industry”

el Filter by Color 3

Tech .

T 0 '
|Tra | x |

[Select All Search Results)

Add current selection to filter
] Travel

Alurat Setion Dhltar

ok | | cancel
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y1N91Us2UNU Cell

Sgaanduuazidenianteyaiaulane Sort & Filter

nsasdayaliuananizdsiisnaula Filter
n13nsesdae Filter fiog 2 dnwiy fall

L.
2.

AL UUANAL A
nseeuuuiiiSouly Text Filter,
Number Filter, Filter By Color

Company
Fourth Coffee

Coho Vineyard

Elue Yonder Airlines
Lucerne Publishing
Litware, Inc.

Graphic Design Institute
Humongous Insurance
Fabrikamn, Inc.
Consolidated Messenger
Contoso Pharmaceuticals
City Power & Light
Margie's Travel
Contoso, Ltd

A, Datum Corporation
Adventure Works

qoula

B3 Industry Bd Q1 Sales
8l SertAteZ

2l SertZtoA

Sort by Color »
Mise T
Tech _ Filter by Color 3
Equals... Text Filters 3
Does Mot Equal... |Search ﬁ'|
Begins With... ~[¥] [Select All)
. -] Beverage
Ends With... ~[¥] Education
Contains... -] Financial
. [ Medical
Does Mot Contain... 7] Mise
Custom Filter... ~1¥] Tech
e Travel

Tl T

. ok | cancel
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y1N91Us2UNU Cell

Seeasutaziienuaniteyanaulanie Sort & Filter

nsasdayaliuananizdsiisnaula Filter
N13N589938 Filter dog 2 ANy A9
1.
2.

%

AL UUANAL A
nseeuuuiiiSouly Text Filter,
Number Filter, Filter By Color

1l

wouly

Equals / Does Not Equal

Begin with.. / Ends With..

Contains.. / Does Not

Contain ..

Custom Filter

AIUKNUY

A5INUA “Excel” winuu / linsanumi “Excel” wintu

4

JUAU “E” / @828 “X”

)}
Do
-

)
=

~

o—S
il
)}
Do

117 “Excel” aglu Cell tuq

Wun1si@eu o @euludrseiusiy and %38 or
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y1N91Us2UNU Cell

Seeasutaziienuaniteyanaulanie Sort & Filter

Y al v a' = ol . 5 876,7¢ 7| Sort Smallest to Largest
N3Y3IVAAA WALLAAIRNITEINLI1EULD Filter " 228,70 7| Sort Largest to Smallest
¥ . = 1 [ =1
N13NT09RY Filter UpY 2 ANy AU ° 2R Sortby Color '
v $ 905,9(
1. NIBILLUUAILINS AN $ 902,24
a o . - 5 G —— r
2.  nsaawuuiauly Text Filter, | - sgrs. umberEiters Equals..
§ 620 62 |Search pl Does Mot Equal...
Number F|lter, F|Lter By CO[OF $ 579,8: [ [Select All) P Greater Than...
SIS msrenas
£ 208,21 [ $228,783 Lezz Than...
- § 289,5. 3;:?.:: Less Than Or Equal To...
3 239,27 -] 5209 293 Between..,
5 195, 4 [ §371,570
" ??f?f‘i? " Above Average !ﬁ ull"]j
Below Average 0
. ok || Cancel _
Custom Eilter...
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y1N91Us2UNU Cell

Seeasutaziienuaniteyanaulanie Sort & Filter

nsasdayaliuananizdsiisnaula Filter
n13nsesdae Filter fiog 2 dnwiy fall
1.
2.

%

AL UUANAL A
nsosuuuiifouly Text Filter,
Number Filter, Filter By Color

wouly

Equals / Does Not Equal

Greater Than../ Greater Than Or
Equal to.. / Less Than../ Less Than Or
Equal To../ Between

Top 10 ..

Above Average / Below Average

Custom Filter

AITUKRUE

fadavdu “1234” winsdu / ldlgan
AAaY “1234” WU

= 1 ) 1 v 1 = 1
TANHUATUINIT / UBLNIT / UIOTENIN
ALavNNIAUR

fiAnegly 10 duduasan

TAN31 / Uo8NI VDIANLRAE

WWunsiweu@auluitiseiusiy And %58
Or
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11971U52UNU Cell

Seeasutaziienuaniteyanaulanie Sort & Filter

Company B Industry Q1Sales  E
v ely wa' = oL . Litware, Inc. Tech 2l SortAtoZ
ﬂia\‘iﬂaga RLLEAILRANITEINLINAU LR Filter Consolidated Messenger Tech 7] SertZioA
N15N58998 Filter 0y 2 Anway Al A. Datum Corporation L= Sort by Color *
. Y T.;« Clear Filter From "Industry”
1. NIDWUUAILRIZAN Filter by Cell Color | | Filter by Color b
2.  nsauulisauly Text Filter, — Tet Fiters '
I Search ye.
Number Filter, Filter By Color @l Qo . O] select All
-] Beverage
— -] Educat?nn
N -] Financial
) -] Medical
Mo Fill [ Mise
-] Tech
-] Travel
-] Utilities
OK Cancel
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YINUTINAU Cell (WuLR)

N5 Input %’ayjam‘lﬂiu%mzﬁ Filter

Tuvaszndoyasglunis Filter wndivwudayalu Column draihes azilunisiudayalaediyu Row ignnsaeiialy

Company B Q1 Sales Company B3 Q1Sales MY Status [~ |
Blue Yonder Airlines g 534 763 Blue Yonder Airlines S 834,763 Award
Lucerne Publishing £ 805,906 Lucerne Publishing b 905,906 Award
Litware, Inc. % 902,264 Litware, Inc. $ 902,264 Award %'EH
Fourth Coffes $ 876,740 Fourth Coffee % 876,740 Award
Graphic Design Institute § 788,390 Graphic Design Institute % 788,390 Award
Humongous Insurance g 582,545 Humongous Insurance $ 682,545 Award
Fabrikam, Inc. $ 639,630 Fabrikam, Inc. % 839,630 Award
Consolidated Messenger g 579,825 Consolidated Messenger ] 579,825 Award

Contoso Pharmaceuticals £ 371,570

City Power & Light ] 299,293

Margie's Travel 3 289,570

HIHMM@ Contoso, Ltd $ 239,219

Coho Vineyard £ 228,783

A. Datum Corporation i3 195,444

Adventure Works ) 123,721
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YINUTINAU Cell (WuLR)

Filter VS Hide

L |

. . =] 1 [ 1) Y < =1 o/ 1 1 v 14
Filter tae Hide ﬂaﬂqisﬁauﬂagﬂluiﬁuaﬁLVIUL‘W&I@Uﬂu BANIAANAUAD NI Copy Vada Lhasn9 Input %a%aa\ﬂﬂ

Filter Hide

7
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Workbook & Worksheet




ﬁ‘fnﬁﬂumﬁ%ﬂ%m (Workbook & Worksheet)

N139AN1T Worksheet 13U Insert, Delete, Rename, Copy ,Move, Group

n1153AN15 Worksheet

®  |nsert Worksheet

v sunsadsndelug

®  Rename Worksheet

" Move or Copy Worksheet
" Delete Worksheet

" Group Worksheet

: y | & ':':'x =2 3 AutoSum ¢ A
- €O O m u p
5"’ H B ] Fill - zY
Conditional Formatas Cell Insert Delete Format Sort & Find &
Formatting = Table~ Styles~ - - - & Clear~ Filter = Select~
Styles Em Insert Cells... Editing
‘E': Inzert Sheet Rows
e ShEEtED'”
' Q Inzert Sheet '
[HOME] -> Cells -> Insert -> Insert Sheet
| Start | 1. Fill | 2. Analyze 3. Chart | 4. Tell Me Learn More | +
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ﬁ‘fnﬁﬂumﬁ%ﬂ%m (Workbook & Worksheet)

N139AN1T Worksheet 13U Insert, Delete, Rename, Copy ,Move, Group

n1153AN15 Worksheet

Insert Worksheet
Rename Worksheet

v\ msdsudsndes
Move or Copy Worksheet
Delete Worksheet

Group Worksheet

[HOME] -> Cells -> Format ->

Rename Sheet

| start | 1Fill | 2 Analyze

3. Chart

l_;) l_? %m Ex EI > AutoSum - )%Y p

Fill -

Conditional Formatas Cell Insert Delete Format Sort & Find &

Farmatting = Table= Styles~ =
Styles

. - & Clear~ Filter = Select =
Cells | Cell Size
IC Row Height...

AutoFit Row Height

Tnrnme Statemeant

1 Column Width...
AutoFit Column Width
Default Width...

Visibility
Hide & Unhide 3

Organize Sheets -3

Rename Sheet

Rae$et — 000
Move or Copy Sheet...

Gross profit

Research and development
Sales and marketing
General and administrative
Operating income

Other income

Iade@idk

34,000)

Tabk Color 4 ;5,000
Protection 16,000)
7 Protect Sheet.. 52,000)
Lock Cell 71,000)
Format Cells... 37,000
§ 22,000

v
4, Tell Me | Learn More
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ﬁi‘ﬂﬁﬂumﬁ%ﬂ%m (Workbook & Worksheet)

N139AN1T Worksheet 13U Insert, Delete, Rename, Copy ,Move, Group

n1153AN15 Worksheet

Insert Worksheet
Rename Worksheet

Move or Copy Worksheet
v mséhevsednasndsnis

Delete Worksheet
Group Worksheet

Gy &k

Mowve or Copy

Move selected sheets
To book:

1. Fill

2, Analyze
3. Chart
4, Tell Me

Welcome to Excel(5)1 .
EEFU = ShEEt:
stat |

Learn Mare N

(move to end)

Create a copy

[HOME] -> Cells -> Format -> Move or Copy Sheet
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ﬁi‘nﬁnumﬁ%ﬂ%m (Workbook & Worksheet)

N139AN1T Worksheet 13U Insert, Delete, Rename, Copy ,Move, Group

n1153AN15 Worksheet

" Insert Worksheet . =l e e e
I—:‘IJ Q == g S Fill- zy p
®  Rename Worksheet Conditional Formatas Cell  Insett Delete Format Sort & Find &
Formatting -~ Table~ Styles~ - - - = Clear~ Filter - Select~
" Move or Copy Worksheet Styles T Delete Cells... fiting
23 Delete Sheet Rows

B Delete Worksheet

Delete Sheet Columns

& =

v\ msaudsnds Delete Sheet Q

" Group Worksheet

[HOME] -> Cells -> Delete -> Delete Sheet
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ﬁi‘nﬁnumﬁi‘ﬂ%m (Workbook & Worksheet)

N139AN1T Worksheet 13U Insert, Delete, Rename, Copy ,Move, Group

n1153AN15 Worksheet

Insert Worksheet
Rename Worksheet
Move or Copy Worksheet
Delete Worksheet

Group Worksheet

" 115 Group LISNTA #I0LEDNNITNTA
WiouAUNAELITNTA

18
19
20
21
22
23
24

| Start

Ready

Mext =

1. Fill 2. Analyze 3. Chart |7’ell Me | Learn Moaore *

Gap ikt
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L?Ji‘nﬁml,azﬁ%ﬂ%m (Workbook & Worksheet)

N151A9N 199U wa(Row) kay ABauL(Column)

n1staan(Selection) walnazAdaN A B C D E F G

aunsawdenieeg 3 35

B 1S1E9NULa19AaNULAY?
B A15189NL0IVSARaNLLUUFBLLDINUY
B aqsidenuolnsersauuLuuliseileiu

== =R = BES, R R SERY N R
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L?Ji‘nﬁml,azﬁ%ﬂ%m (Workbook & Worksheet)

N151A9N 199U wa(Row) kay ARauL(Column)

n1staan(Selection) walnazAdaN A B C D E E G

aunsawdenieeg 3 35

I T R AR R AR
B 1si@anualusandaniduuunailiany

v’ ldundadnann
V' 14 SHIFT shelumisiden

B aqsidenuolnsersauuLuuliseileiu

b bk b 2 oo sy o | | 0 | [
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L?Ji‘nﬁ:ml,azﬁ%ﬂ%m (Workbook & Worksheet)

N151A9N 199U wa(Row) kay ARauL(Column) Sat
n1staan(Selection) walnazAdaN A g C D E F G

=] v 1 ac 1 I—I
aunsawdenieeg 3 35 ’
I T R AR R AR ;
B 015139001 0ARaNLLUUABLLDINY ?
B psidsnuaiusandanduuulidaileoenu g
V' 14u CTRL relumsideonuanvidenadusl 10
A 11 11
Nogrneiu 1
13
14
15
16
17
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ﬁ‘fnﬁﬂumﬁ%ﬂ%m (Workbook & Worksheet)

NISUNIA AU wazlAluaun ke I(Row) Lhag ﬂ@ﬁmj(COLumﬂ)

A1snsn(insert)

" |nsert Row Q D %::. E‘x === 2 AutoSum -~ %W p

== Fill =
" Insert Column Conditional Formatas Cell Insert Delete Format ! Sort & Find &
Formatting = Table~ Styles~ - - - L Clear~ Filter - Select -

Styles E'I' Insert Cells... It W
n15au(Delete) = Insert Sheet Rows

" Delete Row ) L y | R nsertSheet Columns

®  Delete Column EE Insert Sheet

""mﬂ%uqﬂ Row waz Column [HOME] -> Cells -> Insert -> Insert Sheet Rows / Columns
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ﬁi‘nﬁnLLazﬁi‘ﬂ%m (Workbook & Worksheet)

NISUNIA AU wazlAluaun ke I(Row) Lhag ﬂ@ﬁmj(COLumﬂ)

A B C D E
1 1 5 9
n1sunsnlinsert) - ) 6 1
3 3 7 11
®  |nsert Row = " ! -
v ASUnsnLen g_
B |nsert Column 7
Before
n1sau(Delete)
B Delete Row . . ; A i
u 1 1 5 9 ' '
et 2 . | NRy
3 [ 2 1 6 10
4 | 3 7 1
wAluuuIn Row wag Column i 4 8 12
7
After
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ﬁi‘nﬁnLLazﬁi‘ﬂ%m (Workbook & Worksheet)

A1SUNSN au LaziAluvruie wa(Row) wag Aaauil(Column) /_EIG
A B C D | E |

1 1 5 9
A1sLNsn(insert) 7 2 6 10
3 3 7 11
" |nsert Row 4 4 8 12
5
" Insert Column 6
v\ Asunsnaedusl !
Before
" Delete Row A g C D E
. 1 1 5 T 9 |
Delete Column 5 5 5 10
3 3 7 11
4 4 8 12
wAluuuIn Row wag Column g
7
After
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ﬁ‘fnﬁﬂumﬁ%ﬂ%m (Workbook & Worksheet)

NISUNIA AU wazlAluaun ke I(Row) Lhag ﬂ@ﬁmj(COLumﬂ)

A1sunsn(insert)

" |nsert Row Q D %ED % T' 2 AutoSum - %Y p

[ | = Fill =
Insert Column Conditional Formatas Cell Insert  Delete Format % Sort & Find &
Formatting =~ Table~ Styles~ - - - & Clear~ Filter = Select -
Styles Fx  Delete Cells.. it Iodely
n1sau(Delete)
= Delete Sheet Rows
. Liid
Delete Row » Delete Sheet Columns [Adte@um
K- L | M |
B Delete Column 5% Delete Sheet

""mﬂ%uqﬂ Row i8¢ Column [HOME] -> Cells -> Delete -> Delete Sheet Rows / Columns
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ﬁi‘nﬁnu%ﬁ%ﬂ%m (Workbook & Worksheet)

NISUNIA AU wazlAluaun ke I(Row) Lhag ﬂ’e’]ﬁmj(COLumﬂ)

A B C D E
1 1 5 9
n13nsn(insert) 2 2 6 10
3 3 7 11
®  Insert Row 4 | 4 8 12
5
" Insert Column 6 |
? .
Before
N15aU(Delete)
®  Delete Row
v\ msauwd A B c D E
m 1 1 5 9
Delete Column 2 T B - 1
3 4 8 12
4 .
wilvvwia Row wag Column .
7.
After
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ﬁi‘nﬁnumﬁi‘ﬂ%m (Workbook & Worksheet)

NISUNIA AU wazlAluaun ke I(Row) Lhag ﬂ@ﬁmj(COLumﬂ)

D E
1
n1sunIn(insert) >
3
" Insert Row 4
5
" Insert Column 6
7
Before
N15aU(Delete)
®  Delete Row
®  Delete Column A | B C D E
v v 1| 1 9
N1TaUADANY > 2 10
3 | 3 BT
4 4 12
A : 3
BALYVUIN Row Lhae Column 5
7
After
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ﬁ‘fnﬁﬂumﬁ%ﬂ%m (Workbook & Worksheet)

NISUNIA AU wazlAluaun ke I(Row) Lhag ﬂ@ﬁmj(COLumﬂ)

P P B S Zeer iy O

Conditional Formatas Cell Insert Delete Format Sort & Find &
ﬂ'ﬁLWﬁﬂ(msert) Formatting - Table~ Styles~ - - - & Clear~- Filter = Select -
Styles Cells | Cell Size
" |nsert Row

I[ Row Height... =

- AutoFit Row Height @1 SE
Insert Column LKL M N e 5

AutoFit Column Width
Default Width...

n1sau(Delete) Visibility
Hide & Unhide v
u De lete ROW Organize Sheets

Bename Sheet
u Delete COtumﬂ Move or Copy Sheet..,

Tab Color 4
Protection

wNbUVUIR Row wag Column E7 Protect Sheet.

Lock Cell
Format Cells...

[HOME] -> Cells -> format -> Row Height / Column Width...
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ﬁ‘fnﬁﬂumﬁ%ﬂ%m (Workbook & Worksheet)

nsUTunaeInIshanInalaen1sly Zoom, Split Windows, Freeze Panes

n1153AN15 Worksheet

" Zoom
v M4 wmsuge - 181891190
" Split

B Freeze Panes

-

H B M

1
+

100 %

Ruler | Formula Bar C)\ [3)! @ DE — :;J E'F'“t

i iHide

Gridlines (| Headings Zoom 100% Zoomto Mew Arrange Freeze o
Selection  Window  &ll  Panes~ Unhide

Show Zoom Wil

[View] -> Zoom ->Zoom
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ﬁ%ﬂﬁﬂu%ﬁ%n%ﬂ (Workbook & Worksheet)

nsUTunaeInIshanInalaen1sly Zoom, Split Windows, Freeze Panes

N159AN15 Worksheet
® Zoom
" Split
V' mswtaisesendudius wieliinede
nawfieuteyaues Cell fogauassiumis

B Freeze Panes

[l
w
]

e e e

[ el

2

ra =
e e | [ [ o el i o [ G 2

WoW oW W W W W W R
|N|e o ke 8BS B

w
=

w
r-)

150

100

50

S

..u.ﬂlﬂ

1 ‘ N 1

Expenses |z| Jan lz‘ Feb Iz‘ Mar IE‘ Apr |z| May |z| Jun E‘ Jul lz‘ Aug Iz‘ Sep IE‘ QOct |z| Nov |z| Dec E‘ Total |z| Trend IE‘
Expense 1 33.00 37500 37500 201.00 000 0.00 0.00 201.00 1,263.00 4"“'»-4/\\,.,.4'
Expense 2 238.00 23800 238.00 123.00 111.00 78.00 0.00 0.00 0.00 0.00 0.00 440.00 1,486.00 "'"-‘-.‘b'__j
Expense 3 110.00 110.00 110.00 125.00 333.00 122.00 0.00 0.00 0.00 0.00 0.00 122.00 1,032.00 "‘"'(.\‘»--"
Expense 4 426.00 2400 2400 426.00 125.00 187.00 0.00 0.00 0.00 0.00 0.00 187.00 1,51%.00 \J’\"\.--f
Expense 5 54.00 5400 109.00 8.00 33.00 441.00 0.00 0.00 0.00 0.00 0.00 99.00 283.00 H,“.‘-"\»____‘,
Total B841.00 861.00 574.00 817.00 977.00 1.049.00 CI 0.00 0.00 1.049.00 6,188.00 “"ﬂ\»---fa
.

Pt
Expenses Jan Feb Iz‘ Mar IE‘ Apr |z| May |z| Jun E‘ Jul lz‘ Aug Iz‘ Sep IE‘ QOct |z| Nov |z| Dec E‘ Total |z| Trend IE‘
Expense 1
Expense 2
Expense 3
Expense 4
Expense 5
Total 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

[View] -> Window ->Split
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ﬁi‘ﬂﬁﬂumﬁ%ﬂ%m (Workbook & Worksheet)

nsUTunaeInIshanInalaen1sly Zoom, Split Windows, Freeze Panes

) =1 [ [B=] [Fsplit View Side by Side |

N159AN15 Worksheet Q2 g &5 HEE" J ==
100 | : iHide Synchronous Scrolling )

- Zoom 100% Zoom to Mew Arrange Freeze . - N Switch Macros

Zoom Selection Window Al Panes || Unhide Reset Window Position  windows -

Zoom Freeze Panes Macros
u Sptlt = Keep rows and columns visible while the rest of
the worksheet scrolls (based on current selection).
" Freeze Panes J c | L . FreezeTopRow .
L L L L L Keep the top row visible while scrolling through —— 1

vl E USRI auaIus aAas LN 1vun
Tuansegnasniian Wetieu Scrollbar -
IUNIDAY

the rest of the worksheet,
Freeze First Column

Keep the first column visible while scrolling
through the rest of the worksheet,

£

Is sheet and monthly expense details?

the associated button above the chart,
nds sheet, click the Summary button near

[View] -> Window ->Freeze Panes
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ﬁi‘nﬁﬂumﬁi‘ﬂ%m (Workbook & Worksheet)

Ja9iu Worksheet a78 Protect Sheet 1iaanANULALS

Protect Sheet ? i
N9 Protect Worksheet

Protect worksheet and contents of locked cells
v’ dasifu Worksheet Tallgnudla isenisinus

Password to unprotect sheet:

SWANUNDUNITEVUID
v Susliudluanizung Cell e Allow all users of this warksheet to:
o ) o | v a |:| Select locked cells "
v\ Svualsanansanseyiuneegnele 1w au Wiy W Select unlocked cells
Faormat cells

WagusULuy Wudy
U Format columns

Format rows

Insert columns

Insert rows

Insert hyperlinks

Delete columns

| [ Delete rows W

I

] 4 Cancel

[Review] -> Changes ->Protect Sheet
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Formatting
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%EULLUUﬂ’ﬁLLaﬂ\‘iNaﬁ’JEJ Formatting

N153nTBYATULUY FaY Tuikaztaniny

ﬂﬂiﬁﬂgﬂLLUU‘l’Iﬂﬂ'ﬂﬁJ
D db Cut Tahoma o~ E'!-'WrapTa-rl:
. ER Copy -
aste v | i . - - === &= -
- ¥ Format Painter B I U — & — == = [ = EMEFEE&CEMEF
Clipboard P Font Alignment P
Nfed@l

[Home] -> Font / Alignment
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5ﬂ§ULLUUﬂ’l§LLaﬂ\‘iNa§IJ'JEJ Formatting

N153nTBYATULUY FaY Tuikaztaniny

g 04 1 1 a o Y] ad %T %WFEP T'E'it
N15UUUTINAlnLludaRN(Wrap Text) @unsadnla 2 35

A o | v iy v o €= 3= MErgEE-'_Center -
¢® nm ALT + ENTER 71616118 UDUDANUNABDINITRAAN

Alignment P

* 4iaSevile Wrap Text lunisdamluneniu Cell _
[Home] -> Alignment -> Wrap Text

Je fuussialwmisaanisne § funssvialusisaan1sne ALT + ENTER
ALT + ENMTER
2] . C D E . B , C D E , F
J - . Lo J - . L
HUUTTNA LWUAIBAAR AU1T5A WUAB AR
ALT + ENTER ALT + ENTER
| | | |
3% 1 %N 2
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5ﬂ§ULLUUﬂ’IiLLﬁﬂ\‘iNa§f’JEJ Formatting

N153nTBYATULUY FaY Tuikaztaniny

n1suauLEas (Merge Cell)

v 571 Cell Whdnerulinanaidu Cell 1fien

v lddswansenusierunn Column 489 Row Bu9

Analyze data with Quick Analysis

Select and play with your data using live previews

Company

A. Datum Corporation
Adventure Works

Elue Yander Airlines

City Power & Light

Coho Vineyard

Contosa, Ltd

Contoso Pharmaceuticals
Consolidated Messenger
Fabrikam, Inc.

Fourth Coffee

Graphic Design Institute
Humaongous Insurance
Litware, Inc.

Lucerne Publishing
Margie's Travel

' 14
NOUANT U]

Industry

Tech
Travel
Travel
Utilities
Beverage
Mise
Medical
Tech
Utilities
Beverage
Education
Financial
Tech
Mise
Travel

Q1 Sales

195443
123721
934763
266293
296293
239219
371570
579825
639630
876740
788380
682545
902264
905806
289570

Q2 Sales

746907
733396
246554
674295
659385
287989
644368
448399
635474
567216
540282

577599

206331

443552

843834,

- %WrapTﬂt

==

Alignment

Merge & Center -

P

[Home] -> Alignment -> Merge & Center

| c |

D

Company
A. Datum Corporation
Adventure Works
Blue Yonder Airlines
City Power & Light
Coho Vineyard
Contoso, Ltd
Contoso Pharmaceuticals
Consolidated Messenger
Fabrikam, Inc.
Fourth Coffee
Graphic Design Institute
Humeongous Insurance
Litware, Inc.
Lucerne Publishing
Margie's Travel

Industry Q1 Sales

Tech 195449
Travel 123721
Travel 934763
Utilities 2099293
Beverage 289293
Misc 239219
Medical 371570
Tech 579825
Utilities 639630
Beverage 876740
Education 788330
Financial 682545
Tech 902264
Misc 905906
Travel 289570
o o

GNAGANIS G
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Analyze data with Quick Analysis

Select and play with your data using live previews

Q2 Sales
746907
733396
246554
674285
658385
287939
644368
443395
635474
367216
540282
577359
206331
443552
843834,
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5ﬂ§ULLUUﬂ’1§LLﬁﬂ\‘iNa(3f’JEJ Formatting

N153nTBYATULUY FaY Tuikaztaniny

n153ngULUUAILaY (Number Format)

v unsniasesngAundnitu 9ania ()
(Thousands separator)

v’ Awusgemnedun (Decimal)

v ivusdydneainianisiu (Symbol)

n159n3UuUUILR (Date Format)
v’ 15/6/2016 -> 15/6/2559

v 158859

vV e¢ figusu bees

Format Cells

Mumber  Alignment

LCategory:

General

Currency
Accounting
Date

Time
Percentage
Fraction
Scientific
Text

Special
Custom

? X
Font Border Fill Protection
Sample
Decimal places: |2 =

|:| Use 1000 Separator )

Megative numbers:

123410
-1234.10
-1234.10

Mumber is used for general display of numbers. Currency and Accounting offer specialized
formatting for monetary value,

[Home] -> Number ->Dialog Box Launcher
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5ﬂ§ULL‘lJUﬂ’l§LLaﬂ\‘iNa§l’?8 Formatting

N153nTBYATULUY FaY Tuikaztaniny

N153A3ULUUALAY (Number Format)

v’ unsniasesngAundnitu 9ana ()
(Thousands separator)

v’ Asusgemneden (Decimal)

V' ivusdydneainianisiu (Symbol)

nsangULUUSuR (Date Format)
v’ 15/6/2016 -> 15/6/2559

v\ 1538 59

V' o€ fgueu bees

Format Cells

Mumber  Alignment

LCategory:

General
Number
Currency

Accou ntin:I:

Time
Percentage
Fraction
Scientific
Text
Special
Custom

Font Border Fill Protection

Sample

Type:

wE/ofEdE ~
eE/on/bEEE

eE/on/bEEE emao U,

mE flm, Ed

®E TuA o EEE

14 4i.m, 55

14 fiuAn 2555 v

Locale {location):
Thai o

Calendar type:
Thai Buddhist _______________________________[i§

|:| Input dates according to selected calendar

Date formats display date and time serial numbers as date values. Date formats that begin with
an asterisk [*] respond to changes in regional date and time settings that are specified for the
operating system. Formats without an asterisk are not affected by operating system settings.

[Home] -> Number ->Dialog Box Launcher
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5ﬂ§ULLUUﬂ’l§LLaﬂ\‘iNa§IJ'JEJ Formatting

mﬁﬁ’maaﬂgﬂquéﬁ"saﬂmm’m%’gé’w Format Painter

n1sAnaanguluuan Cell Aune wazirzuuwuululenu Cell Uanense (Copy Formatting)

9
@l aung @l Jareng

Open Sans / 20pt

Clipboard la

Cell Color / Font Color SOU FCe — ——— Fxcel > EXCE'

[Home] -> Clipboard

Center(alignment)
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5ﬂ§ULLUUﬂ’1§LLﬁﬂ\‘iNa(3f’JEJ Formatting

MsArUATULUUNSHARIHE AuRauluifimunelg Conditional Formatting

: |:.'_._] l__ld' ) E,I, Ex il > AutoSum - %‘Y ;
) P2 ay ' Fill =
ﬂ']sﬂ']vn,Jﬂ Format euaq Ceu ﬂ']&ll,ﬂau‘lfu(mﬂa\iﬂ']i oo Conditional Formatas Cell Insert Delete Format %C:I Sort & Find
. . - =z Lo o 4 "~ Formatting = Table~ Styles~ - - - o hlear Filter ~ Seled
V' Swuali Cell \[udindas Insusgiuduaviiagnislu Cell . e —
o e g i | Highlght Cells Rules » | 771 Greater Than..
1MAAIUINNTT UIBUBYNINGAVNNINUA H2]
v fvualigisnusasudunas Wedaslu Cell dosninAfinmus Top/Bottom Rules > | [l Less Than. p Q
\ Y] ¥ S I I
v Avualisauaglu Top 10% Y8943 MUIWMLA IAAALTUNY T Dt Bare | FH Between
v’ Cell lyufiidin Excel Tidsudud @en - —
Ao 9 I Ao v e v =~ "= Color Scales » Equal To...
v Cell lyufifiangn vestsfinvual Tianaduding = -
E lcon Sets 3 Text that Contains...
] NewRule.. |:u|| A Date Occurring...
E# Clear Rules (.
Cell / Range » Condition 5} Manage Rules.. Duplicate Values..
More Rules...

[Home] -> Styles ->Conditional Formatting
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Formula & Function




LBUAUNITAIUIULU Microsoft Excel

nskdilleugns (Formula)

13UAUNTSITLUERT (Formula) N3 lgugnsausaleula 2 anwae
v’ sUnuuvesnsldans avdosldegndaniommny = 1aue v’ msdeugnslaesyyadiavasiungey
v szydiaunion1sne8aan Cell Reference =500+700

v’ wadnnsuesans (Value) avgnuansiiiiuedlu Cell fildldgnsasly v nsilsugnssnsdarndatavann Cell Reference

=A1+B1
duudAygalunisileugns

N15E519AMUTUNUS 150AUTBNLLITE1IN9 Cell /199
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LBUAUNITAIUIULU Microsoft Excel

Usztanvae Operator (AA1LHUN1T)

Arithmetic Operator

o/ o

AN

WIUNITNARAAENS

Comparison Operator
fanntiunisiIeuineu

%

Addition / uln
Subtraction / au

Multiplication / A&y

Divide / #13

o U

Exponent / Lav%nnas

Percentage / 088y

<>

Fqual / Wiy
Greater than / 410A7N
Less than / Uagnin

Greater than

or equal to / HINNINIBLYINAY
less than or equal to / Wounimsawiiu

Not equal to / LAy

e () wdu Aenshirwiaduiaduneu wu =10%(5+2) Aemstiae 5+2 1 7 udanhangaiig 10 sldvindu 70
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LBUAUNITAIUIULU Microsoft Excel

A15ANUIULAEN1581984 Cell Reference, 91999911 Worksheet kaga1489 Workbook

ULNNI591999 ASn1sLAeu A29819 LAZAIUNNNY

=UgyaIAL
1989910 sheet du (aglWdlALIiv) =‘¥9%n’IRange 1@1ANN19N sheet We “Uayd” Tu cell Al

o - 4 4 i o =[test.xsx]UtylAl
9199493910 workbook DU :[62181V\Ia]‘tia‘mn’!Range o o
| iy e Tie1Au1anlnade test.xlsx Ty sheet
(aglu excel nqauuazdnlnldos) o o

“Uud” Tu cell Al

=‘D:\excel\[test.xlsx]UgyTIAL
914989371 workbook du =‘Noglna[voldlvetn’IRange TR nLWaN D\excel\[test xisx] Tu
(aglu excel Wddu LulalUalng) sheet “Unya” Tu cell A1
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LBUAUNITAIUIULU Microsoft Excel

Assenlafeandu (Function)

Hedgy = gnsdnsagy
v’ fsUsuunmsvhaulaenisteudadiy Input (Argument)

U

b

v’ fhilviang Argument azgnAuMBLA30sMLNg (comma)

)

=l

v’ 9il Argument annBaligniaulees

At 2

=|F(loqgical test, [value if true], [value if false ‘
(Iogical_test, [value_if true], [value_if false]) Sl
Output

m:s nagunives Function #izenld

Ay 1
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LBUAUNITAIUIULU Microsoft Excel

PINFULUDAU ALFLUNITAIUI

Wanyu (Function) ASn15LAeU AUNUY

SUM =SUM(NUMBER1, NUMBERZ2,....) WINATI
AVERAGE —AVERAGE(NUMBER1, NUMBER2,....) ynALRAe
MAX ~MAX(NUMBER1, NUMBER2,....) ynegaian
MIN =MIN(NUMBER1, NUMBER2,....) VRGRPRUED
COUNT =COUNT(VALUE1, VALUE2,....) ffuduau Cell Afidoya
IF =IF(logical_test, [value if truel, [value_if false]) msasaieuly /mssne / Wisuiey
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LBUAUNITAIUIULU Microsoft Excel

gnIn1svinauiuteanny awn PROPER, UPPER, LOWER, TRIM, CONCATENATE

Wanyu (Function) ASn15LAeU AUNUY

PROPER =PROPER (text) musnvestenududilug
UPPER =UPPER(text) Fommudushlugionun
LOWER =LOWER (text) Fommudusudniiomn
TRIM =TRIM(text) AUTBIIN MIUAZRAITDAIM
CONCATENATE =CONCATENATE (text1, text2,...) sdeyalvieglu Cell gy

=LEFT(text,num_char)
LEFT / RIGHT =RIGHT (text,num_char) Tdusun1sAnan

=MID(text,start_num,num_chars)
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LBUAUNITAIUIULU Microsoft Excel

N15 Lock Cell Imaisé’fm%"amma S (Relative and Absolute Cell References)

Relative Cell References

v fiemnsnnsideu Cell funs Copy il A B C D E =
AUAUNUS AU 1
2 =E2+5
Absolute Cell References 3
v fuaiianienisideues Cell Reference g / /
Ingnisldnsesuung $ (Dollar Sign) Liauniin 6 —D4+5
AwiUe Column %58 Row ;
9 \ \
10 ~E9+5
11
12
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LBUAUNITAIUIULU Microsoft Excel

N9 Lock Cell I@ﬂiﬂﬁméamma S (Relative and Absolute Cell References)

Relative Cell References

Junuu AURUY Uszan

v’ fiavnanisiaeu Cell fun1s Copy &

v v & Column = Fix
AINNANNUDNU SAS1 Absolute Cell References

Absolute Cell References Row = Fix

v ANUUANANIINISIABUVBY Cell Reference

e i v i Column = 13 Fix
Tnenslamsaanang $ (Dollar Sign) 1ianumnin G N A

o : ~ Row = Fix
#6111 Column 1198 Row

Column = Fix
SA1 , Mixed Cell References
Row = i Fix
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LBUAUNITAIUIULU Microsoft Excel

N15 Lock Cell Imai%m%‘lamma S (Relative and Absolute Cell References)

Absolute Cell References
Relative Cell References

v’ fimanisideu Cell fun1s Copy i A B C D £ =
A TUENNUSAY ; . srerrs :
Absolute Cell References 3 |
v’ Smuafienienisideuves Cell Reference g -
Tnenslandasng $ (Dollar Sign) 1sunt 6 =$E$2+5
ALALS Column %38 Row ; -
9 |
Column = Fix 1[1]' =$F$2+5
Row = Fix 12
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LBUAUNITAIUIULU Microsoft Excel

N15 Lock Cell Imaisé’fm%"amma S (Relative and Absolute Cell References)

Mixed Cell References
Relative Cell References

v’ fimanisideu Cell fun1s Copy i A 5 C D E =
ANALNUS AU ; o » —
Absolute Cell References 3
v’ Smuafienienisideuves Cell Reference g
Tnennsldiasesvane $ (Dollar Sign) Wi umii 6 |=D$2+5
ALALS Column %38 Row ;
9
Column = 14 Fix 1[1} =F$2+5
Row = Fix 12
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LBUAUNITAIUIULU Microsoft Excel

N15 Lock Cell Imai%m%‘lamma S (Relative and Absolute Cell References)

Relative Cell References

v’ fievnenisideu Cell funs Copy
ANUAUNUGIY

Absolute Cell References

v Svuafiannsnisideuves Cell Reference

Tnenislawsomune $ (Dollar Sign) TAdnumin

AWILs Column %38 Row

Column = Fix

Row = ki Fix

Mixed Cell References

A

b=l =a1-- SR - N S

| =$E6+5

=$E2+5

=$E10+5

\ 4
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LBUAUNITAIUIULU Microsoft Excel

N15 Lock Cell Iﬂﬂiﬁ?j’m%'amma S (Relative and Absolute Cell References)

Relative Cell References

v’ favnanisideu Cell funis Copy
AUFUNUSAY

Absolute Cell References

v Smuafienisnsideuves Cell Reference

Tnenslair3esmne $ (Dollar Sign) Lidumin

ALY Column %58 Row

By Pharanyoo Jaibumrung ARIT-RMUTL



LBUAUNITAIUIULU Microsoft Excel

mwmmsuaqmﬁt,%uqm

dansnldlunaaasasnune = uusaanlaidu

4 Usgnn

1.  Function : gnsdi§asy wu fladdu Sum el
FUTUN A TIN

2. Cell Reference : N13919899A6L@Y1A Cell
B 1 C3
Operator : AANLIUNISNNALAFIENS

4. Data: Adeyaiildadlunsa Ingligrsdaan
Cell Reference

5. Reference Operator : wl3dou Cell

reference
, (comma) e Cell NARAY
- (Colon) Wau Cell AluRniu

shirt
Jean
VAT

Rive@rda
1000

800
126

=SUM(C3

hatin

!04)*

@] Rigawe

(o

7%
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Charts
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n158319n3519(Chart) twalviniauadaya

U

SINNIMUFARZUUY (WUUNUGIW)

sUuuunsm Wugu
v" ns19lusie (Column Chart)

V' asfsinzdmdunisiieudieu dWeui
ENINNGN , LBUAULIATFIUAGY
v" asakdu (Line Chart)
v' Asaaenay (Pie Chart)

v n313A (Scatter Plot)
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N136319n351(Chart) twalviiauadaya

U

SINNIMUARZLUY (WUUNUgIW)

sULuUNIIN WugI
v" n519usis (Column Chart)
v" n519lidu (Line Chart)

v asifisidnwaead1eunT I [iEaLs
TGENAGRIDIED)

v’ nsaenay (Pie Chart)
v n313A (Scatter Plot)
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n158319n3519(Chart) twalviniauadaya

U

SINNIINUABELUY (WUUNUGIW)

dAndiu

FUnuUNIN ﬁugqu

v" nsaunis (Column Chart)
v n599du (Line Chart)

v’ n3snay (Pie Chart)

V' asifmngdmSunsilSeudisudndy
Yovay mnzdmiuteyaiiinsiuisuiioy
lainnidn

v N33R (Scatter Plot)

= 1
B il
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N136319n351(Chart) twalviiauadaya

U

SINNIMUARZLUY (WUUNUgIW)

sunuunsm ﬁugﬂu

v asamunis (Column Chart)
v nskdu (Line Chart)

v’ n3msnay (Pie Chart)
v' n579gn (Scatter Plot)

v LanA1997n Line Chart g1z 3nwny X fu
LAY Y UANUAUNUSAY

f7ls

120
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n
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HEaFEUTE

100

By Pharanyoo Jaibumrung ARIT-RMUTL



N136319n351(Chart) twalviiauadaya

NIMIEUTBYALAENIAMUALATIATIIBIURYALTgNAB LI

nsseNYayadIvsuinng v
v’ deayailudaiidn wselin

A z C D i
—  weanuradu vsaruiinisne ; BEBLe
Y Y 3 GROUP Avg. Score Max Score
v dayaudazsnen1suaediiatin wiainuy 4 A 50 100
s 5 g 75 85
—-  wanldauazuan 6 C 125 a0
7 D 150 125

11
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N136319n351(Chart) twalviiauadaya

A15@51905

n13e319n5 WU Excel
1. wissdeyaleglusuuuuiimnya
2. pquituiivesdoyationun
3. LUl Tab Insert uu Ribbon
4. Tunguveaaiedile Charts i
n3sULuUAneY Iidenlyanuy

A B C D E F
1 ]
2 Sletion
3 GROUP Avg. Score Max Score
4 A 50 100
5 B 75 85
b C 125 a0
7 D 150 125
8
9

Q Tell me what

Page Layout Farmulas Data Review View Power Pivot

= o F [~ - - 12 M- -
2 - ljﬁ‘? o & sore 17 q::.;,:,d:,ia, E
. . L | | .
mended Table  Pictures Online . Recommended FivotChart
My Add-ins - o -
Tahles Pictures d+ ™ N 4 E Charts "', - k- >L\ - -
es lllustrations Add-ins Charts P

[Insert] -> Charts
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n158319n3519(Chart) twalviniauadaya

SInduUTENaUAIeY karnsUTULAINT W

Sales Team Epsilon: Net Sales per Quarter
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N136319n351(Chart) twalviiauadaya

N15USULENNSIN (Format Chart)

[Design]
H ©- -9 A~

—=
r: -

Book? - Excel

Chart Tools

File Home Insert

Page Layout Farmulas Data

Review View Power Pivot Farmat ' Tell me what you want to do...
. c ] —= — —y -

1 w8 e | : I | | S T
Add Chart Quick  Change II “ II | || || “ | gg II". | II " II I II " || | - Switch Row/ Select Change Maowe
Element * Layout~ Colars = ' : : Colurmn  Data  Chart Type = Chart

Chart Layouts Chart Styles

[rata Type Location

[Format]
H ©- - A

ﬂ
=

-

Book? - Excel

Chart Tools

File Home Insert Page Layout Farmulas Data Review View Power Pivot QG Tell me what you want to do...
Chart A - . Shape Fill - Bring Forward = Align~

art Area Sy ; . . Q ape Fi ring Forware o Align £.08 crm
%% Format Selection Ooad- - Abc Abc | Abc | |+ L# Shape Outline = A A A Send Backward Group

— | ~hange ", E F ) 35,07
¥:2] Reset to Match Style AL LIs Shape ~ | (¥ Shape Effects ~ - EI:;; Selection Pane Rotate A
Current Selection Insert Shapes Shape Styles P WordArt Styles P Arrange Size P
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Printing
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WMARANTSAINUN(Printing)

N13F9AT(Setting) ADUNLW
Print Preview

N13RA9A(Setting) NDUNTITAINUN

Print
v Afagenauiiu (Print Preview) o | b
v anunsadenusudiusneg mely —

Workbook 16 e Cge Setup

Printer Properties

Settings
E] Print Active Sheets
Only print the active sheets
3 |76 5

PULSIAUALA =

Only print on one side of th...

v aunsoifnvusvesteya Tegnely

Collated

v ansafvusshimsednlusi@lraenn Eﬁ
NN LULIAINAINLA (Print Title) iR

21 cmx29.7 cm

[#] Custom Margins

[ NoScaling

[0 Print sheets at their actual size

Page Setup

1 |of8 P

[File] -> Print
Next Page
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